
 

 

 

 

  

User Manual for 
Special Recruitment 
Drive - 2014 
Employment and Technical Education & 
Training Department, Government of Odisha 
 
This user manual will guide you how to register and update your profile for 
Special Recruitment Drive -2014, ETE&T, Odisha 
(http://cpcdtet.nic.in/nijukti.aspx) 
 

2014 

Central Placement Cell, Biju Patanaik University of Technology, Odisha 
Camp Office: JEE Cell, Gandamunda, P.O – Khandagiri, Bhubaneswar  

Website - www.bput.ac.in, e-Mail ID - dirplacement.bput@nic.in 



 

 

Go to Special Recruitment Drive-2014 Website: 

Open your web browser and type http://cpcdtet.nic.in/nijukti.aspx it will take you to the home 

page of Special Recruitment Drive - 2014, ETE&T, Odisha Website. 

 

 

 

New Registration: 

Go to http://cpcdtet.nic.in/nijukti.aspx it will take you to the home page of Special Recruitment 

Drive - 2014 now in the main menu go to Registration. It will take you to the new registration 

page. 

http://cpcdtet.nic.in/
http://cpcdtet.nic.in/


 

 

 

Enter 

1. University Registration No, Enter your correct University Registration Number. 

2. Highest Qualification,  Select Your Highest Qualification. 

3. Institute, Select Your Institute Name from dropdown list. (If you are not form BPUT 

institutes then chose “Other” from institute dropdown list) 

4. Full Name of the Candidate, do not use any special character or number in this field 

and enter your name as mentioned in HSC or equivalent Examination Certificate. 

5. E-mail Address, Enter your correct EMAIL ID which will be used for sending 

confirmation Email and further communication with you. 

6. Mobile Number, Enter your 10 digit MOBILE NUMBER ,do not add 0 or country 

code this mobile number will  be used to send SMSs from CPC. 

 

Then click on Submit Button. 

 

A confirmation Email will be sent to your email-id and you will redirect to Registration 

Success page. 

 

 



 

 

 
 

Registered but did not receive Confirmation Mail: 

If you have registered but did not receive any confirmation mail in your mail id, then use the 

Resend Confirmation Link on home page of Special Recruitment Drive -2014. 

 

 
 



 

 

Enter 

1. Registered E-mail Address  

2. Registered Mobile Number  

What you have provided at the time of registration and click on RESEND LINK button 

to receive your confirmation mail again. 

Confirm Registration: 

After receiving the confirmation mail in your EMAIL ID, Click on the Confirmation link sent 

to you via email and this will redirect you to the Confirm Registration page. Now you can set 

PASSWORD for your account with any of your choice password which must satisfy our 

Password Policy. 

Our password policy 

#1. must contain at least one uppercase character (A - Z) 

#2. must contain at least one lower case character (a - z) 

#3. must contain at least one numeric digit (0 - 9) 

#4. must contain at least one special character (e.g. @#$%^&+=) 

#5. Must not contain blank space(s) 

#6. Password length must be at least 8 characters and maximum of 20       
 

Enter 

 

1. Password, which you will use for login to your CPC Account.  

2. Confirm Password, password and confirm password must match. 

 

After entering your password and confirm password in the confirmation page click on 

CONFIRM button which will display a message “Password set successfully” and you will 

be redirected to home page of Special Recruitment Drive - 2014. 

 

 

 



 

 

Log In: 
 

After confirming your Registration, Now you can use the LOG IN link in home page to log in 

into your account. 

 

Enter 

 

1. User ID / Email ID, the email id which you provide at the time of registration. 

2. Password, you set at the time of confirm registration. 

3. Verification Code, Characters displayed in the image. 

  
Click on SUBMIT button to login to your account or RESET to reset all the fields. 

 

 
 
Forgot Password: 
 
In Case if you forgot your password and unable to access your account, you can use the 

FORGOT PASSWORD link present at the bottom of the LOGIN page to reset your password 

again. 

 

Enter  

 

1. Registered E-mail Address  

2. Registered Mobile Number 

A Reset Password link is send to your Email Id which will allow you to reset your password. 

 



 

 

The link sent you via Email are only valid for one day so use the link in the same day to reset 

your password or else the link will be expired automatically. 

 

 
Add Details: 
 
After successfully logging into your account you can add your details in your Profile by 

clicking the ADD Details link from left side menu or from the STATUS PAGE.  

 

 
 

 

There are five different section PERSONAL DETAILS, ACADEMIC DETAILS, WORK 

EXPERIENCE, CONTACT DETAILS and DECLARATION. 

 



 

 

Save button in each section will only store your details temporally for next time use, you 

have fill all the section and click on the SUBMIT button to complete your profile for Special 

Recruitment Drive – 2014. 

 

Please Be Sure that you provide all correct details. The details are un-editable after final 

submit. If it is found that you have given any wrong information you will be blocked and will 

not be considered for any further Placement Assistance from Special Recruitment Drive - 

2014. 

 

PERSONAL DETAILS 

 

1. Full Name of the Student  

2. Father’s Name 

3. Date of Birth, as mention in HSC or equivalent Examination Certificate. 

4. Gender, select from the radio button. 

5. Marital Status, select from radio button. 

6. Category, select from the radio button. If you chose Minority then chose and fill 

further sub Category. 

7. Physically Handicapped, check if yes. 

  

 

 
 
ACADEMIC DETAILS 

 

1. University registration Number 

2. Highest Qualification, select from the dropdown list. 

3. Student Status, select Pass out. 

4. Specialization, select from the drop down list. 



 

 

5. Institute from which Passed, select from the drop down list. (if not found chose 

other & type your institute name) 

6. Year of Passing, select from the drop down list. 

7. Academic Details, select Qualification from drop down list, Enter your Board / 

Council / University name, Institute Name, Year of passing from drop down list, 

Enter your Total mark and Secured mark then click on the save button to add an 

academic details. 

8. Extracurricular Activity, optional filed fill if you have any. 

 

 

 If you want to remove any Academic details then click on the delete (CROSS) 

image to remove this from your Academic details. 

 

 You must add all your Academic Details including your Highest Qualification 

starting from 10
th

 onwards. 

 

 
 



 

 

 

WORK EXPERIENCE 

 

1. Do You Have Work Experience, select from the radio button. If yes then Enter 

Employer Name, Designation, Annual Salary select Start Date, End Date from 

the calendar by clicking on the Text box. Check the Current Job Check Box if the 

job is your Current job. (In this case the End Date field is Disable you are not required 

to fill this field) then click save button to add the Work Experience. 

 

You can add as many Work Experience you have.     

 

 
 

 

CONTACT DETAILS 

 

1. Email Id, your Email Id will display here. 

2. Mobile No, your Mobile no will display here if you want to change then you can 

change here. 

3. Current Address, enter your current postal address. 

4. District, select your District from dropdown list.(outside Odisha candidate can chose 

“Other” in the drop down list. 

5. Pin Code, enter your 6 digit pin code. (optional field) 

6. Permanent Address, enter your permanent address (check the check box if 

permanent address and current address is same, your details of current address will be 

copied to permanent address, if you want to change then uncheck the check box).   

 



 

 

 
 

 

 

DECLARATION 

 

1. Declaration, you must check the I Accept check box to submit your profile to CPC. 

 

 



 

 

Make Payment: 
 
If you have added your details already then you are allowed to make payment.  

 

To make payment you can use the link present in the left side menu. 

  

 
 

 
 



 

 

Clicking on make payment will redirect you to payment getaway page, please provide the 

required details and make the payment 

 

After successful payment you will again redirect to our website. 

 

 
 
View Payment Status: 
 
You can check your payment status here. 

If amount from your bank account is deducted and status is pending then please wait for some 

time either your amount will be refunded or your status will update. 

 

 
 



 

 

View & Print Details: 
 
If you have added your details then VIEW Details link will be available in your left side 

menu after successful login, you can use the link any time to view your profile details. 

 

 



 

 

Help Desk: 
 
If you have any query you want to ask to Special Recruitment Drive -2014, then use the Help 

Desk link in the left side menu. 

 

You are advised to check the frequently asked Questions before asking any queries to us, 

which is present in HOME page of Special Recruitment Drive -2014. 

 

Enter 

 

1. Subject, subject of the query. 

2. Message, your query message. 

3. Enter Image Code, Characters displayed in the image. 

 

Click on SUBMIT button to submit your query to CPC or RESET to reset all the fields.   

 

You can check the Help Desk link Again to view reply of your query or CPC can send it to 

you via your registered Email id or to your registered mobile number. 

 

 

 
 

 
 
 
 



 

 

Change Password: 
 
If you want to change your password you can use the Change Password link Under Account 

Section in the left side menu. 

 

Enter 

 

1. Existing Password,  your current password 

2. New Password, new password which satisfy our password policy display in the page. 

3. Confirm New Password, new password and Confirm password must match. 

 
Log out: 
 
When you done with all your activities in Central Placement Cell. Use the LOG OUT link 

under Account Section in the left side menu to successfully sign out of your account. 

 


